
Public User Sign Up 

• We’ve changed this feature so that people 
who sign up will get an email confirmation 
that they need to acknowledge before their 
registration is complete. 

• It’s very easy to sign someone up if you know 
what boards, agencies, or regulations they are 
interested in. 
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How to Sign Up a Public User 
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Step One:  Complete as many fields as possible 
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Step Two: After you click save, you will see this 
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Step Three:  Setting Notification Options 
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Step Four: Completing Registration 

• Click save again. 

• The user will receive an automated email 
confirmation. 

• The user needs to click on the link to accept 
the email notification. 

• They are then subscribed and can change their 
password or notifications at any time. 
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